
Apprenticeship Supplementary Application Form

This supplementary form contains a range of questions that are used to ensure that Cardiff Met gathers relevant evidence to comply with regulations set by our funding body Medr. Each question relates to specific elements of information that the University has been asked to gather from both potential Apprentices and Employers. 

Please ensure you and your Employer complete all relevant parts of this Supplementary Application Form and that your completed form is submitted with your application.
We are unable to consider applications without a complete Supplementary Application form.

Candidate information
	Full Name
	

	Date of Birth
	

	Email address 
	

	Current position in your company
	

	Your Role & Responsibilities 

Please provide a bullet point summary of your role responsibilities and please also comment briefly on where you see a linkage to the learning outcomes of the apprenticeship programme. 

If your job role is a new apprenticeship role which you have recently been appointed to/are in the process of being appointed to please provide information from the job description which formed part of the recruitment exercise. 
	

















	Recognising Prior Learning/Work Experience 

In relation to your CV which you are asked to  submit alongside this application form please outline whether you have any prior learning or work experience which you feel would entitle you to exemptions from elements of the course. 

Further information on Recognising Prior Learning (RPL) and Recognising Prior Experiential Learning (RPEL) and the associated processes can be found here: https://www.cardiffmet.ac.uk/study/advice-for-applicants/recognising-prior-learning-rpl/. If you are looking to claim RPL/RPEL we would advise you to upload your qualifications and or portfolio of evidence, alongside your application form to allow for a prompt response in terms of exemption. 

If you would like to discuss the relevance of previous learning please contact  admissions@cardiffmet.ac.uk where a member of the team will be happy to advise. 
	















	Learning/Additional Support Needs 

At Cardiff Met, we are focused on making sure our students have the best chance to fulfil their academic and professional potential. Our dedicated teams are on hand to provide support throughout your studies, regardless of any challenges you may face.

Please outline whether you feel that you may have any learning/additional support needs that the University will be able to support you with throughout your studies. 

The University provides a range of support for learners and your Apprenticeship Co-ordinator & Mentor from the School of Technologies will discuss any support needs with you during your first review meeting. 

Further information on available support can be found here:

https://www.cardiffmet.ac.uk/support/student-services/

	



For completion by Employer (This can be by Line Manager or other relevant employer representative) 
Please complete the following questions in support of the apprenticeship application. 

	Name
	

	Email address
	

	Name of Employer
	

	First line of Employers Address
	

	Town or city
	

	Postcode
	



Endorsement
Can you confirm that the candidate information provided above in relation to associated duties with job role is correct?

	Yes
	

	No   
	



Can you confirm that the organisation is content to support the apprentice to undertake the apprenticeship. As per Medr guidance the Employer will need to ensure that apprentices are supported in the workplace with a guideline of at least 20% off-the-job learning or six hours of off-the-job training per week for a full-time equivalent (an individual working 30 hours or more) and/or meet notional guided hours regarding the credit undertaken. Further information on the specific on/off the job learning requirements in relation to the notional guided hours for the Digital Degree Apprenticeship Framework can be found here: https://acwcerts.co.uk/web/wp-content/uploads/2019/01/Digital_Degree_Apprentice_Wales_FR04371_3.pdf
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	No   
	



Can you confirm that the candidate spends more than 51% of their time working in Wales?

	Yes
	

	No   
	




Resources and Support for Development
How will you ensure that the candidate has the time and resources needed to successfully balance their dual role as both an employee and a learner? This includes:

· Ensuring that the apprentice has the opportunity to undertake projects/tasks within the job role that are related to the learning outcomes of the programme 
· Support the apprentice to identify suitable workplace projects to satisfy course assessment requirements
· Providing the apprentice with relevant ‘off the job’ learning time to dedicate to their studies, including day release in line with the programme timetable. 
· Appointing a relevant workplace mentor to support the apprentice and to attend review meetings with the University every 2 months (in many cases this is the apprentice line manager but could be another relevant staff member within the organisation)

	


Mentor Appointment
Has your organisation identified a suitable workplace mentor to support the development of the apprentice? (as mentioned above this in many cases is the line manager but could also be another member of staff with relevant experience)
	Yes
	

	No   
	


If yes, please provide the name and role of the mentor
	






